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PROCEDURE AND GUIDELINES

EXPRESSION OF INTEREST FOR:

1. Empanement of Vendors for Energy Efficient Building Products Materials
distribution through Urjamithra Centresin the State of Kerala.

2. Product adding, Display and Sale of Energy Efficient Building Products through ‘Save
Energy Mart’ managed by EMC-Kerala
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INFORMATION TO VENDORS

1. INTRODUCTION

Energy Management Centre - Kerala, Department of Power, Government of Kerala is the State
Designated Agency (SDA) of Bureau of Energy Efficiency (BEE), Ministry of Power, Government
of India to coordinate, enforce and implement Energy Conservation Act-2001 (Central Act 52 of
2002) in Kerala. Kerala has seen a rapid growth in urbanization and infrastructure in the last few
years owing to high population density, tourist influx, several development programs and funding
from government. This has aso led to sharp decadal growth of commercial buildings (about 251%
from 2001-2009) in the State of Kerala along with increasing energy demands. In order to curb this,
the Government of Kerala had notified Kerda State Energy Conservation Building Code Rules
2017, which is applicable to all new buildings with a connected load of 100kW or greater, or a
contract demand of 120kV A or greater, or having an air-conditioned area of 500 m2 or greater and is
intended to be used for commercia purposes. The KSECBC Rules 2017 had been incorporated in
Kerala Municipality Building Rules, 2019 and Kerala Panchayat Building Rules 2019 on 2nd
November 2019.

Urjamithra—AkshayaUrja Service Centres are set up by ANERT, an autonomous organization under
Government of Keralain 140 Legidative Assembly (LA) constituencies in the State. Urjamithras are
intended to provide services to the public and timely maintenance of the renewable energy devices
installed at public places and households. In order to encourage Energy Efficient Building Products
usage, EMC has decided to utilize the de-centralized collaborative network of Urjamithras for the
supply of energy efficient building productsin the Kerala.

EMC decided to empanel the manufacturers distributers traders (hereinafter referred to as
“Vendors”) of certified energy efficient products, and collect the lowest price for the delivery of the
same at Urjamithra centres in Kerala State. Through this empanel ment, the price of different energy
efficient building products is solicited in such away that, suppliers will be delivering those products
at Urjamithra centres. Once the rates are available, sale price of different products at Urjamithra
centres will be decided by EMC considering the overheads/charges of Urjamithra entrepreneurs.

The vendor empanelment for Energy Efficient Building Products Materials (EEBP) by Energy
Management Centre-Kerala (EMC) intents to ensure the supply of authenticated products and
services for the construction of Energy Efficient buildings in Kerala. This empanelment process
helps the building materials & equipment suppliersto get certified by the EMC, add their productsin
Energy Efficient Material Directory (EEMD) and showcase their products to the public through the
Save Energy Mart (savenm.in)portal of EMC.

The products listed by the empanelled vendors shall be exhibited in the e-market portal named as
Save Energy Mart (savenm.in) managed by EMC-Kerala where the Urjamithras can place the
orders from the empanelled vendors and distribute the same to the public through Urjamithra
centres. The public will also have the facility to locate the Urjamithra centres and place interest on
the products available in each Urjamithra centres through this portal.

2. About EMC

Energy Management Centre — Kerala (EMC) was established by Kerala Government, aiming
primarily to remould and instrumentalise energy sector as a catalyst in promoting a development
process which is ecologically sustainable.

With a view to making energy sector achieve such a lead and catalytic role, EMC has evolved a
novel and comprehensive energy management approach and institutional philosophy encompassing
management of energy technology systems — both conventional and non-conventional, energy
conservation in all sectors of the economy, energy resource management, rural and urban energy
systems, energy education and training, energy generation and conservation-based employment and
poverty aleviation programmes.

EMC is also the State Designated Agency (SDA) of Bureau of Energy Efficiency (BEE), Ministry of
Power, Government of India to coordinate, enforce and implement Energy Conservation Act-2001
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(Central Act 52 of 2002) in Kerda. EMC is working towards attaining energy efficiency in al
sectors of economy.

3. Objectiveof EOI:

Energy Management Centre - Kerala invites details/information from qualified, experienced
Suppliers for getting empanelled in the panel of prequalified Vendors with EMC for supply of
Energy Efficient Building Products across the State of Kerala.

Those suppliers who are interested and desirous to get empanelled may submit their response,
relevant details and documents, through e-mail and registration in Save Energy Mart (savenm.in)
portal.

The empanelment is intended to capture data on aspect pertaining to categories as enlisted below:
TABLE-|

Sl. No. Empanelment Category

Building Envelope

Thermal comfort systems and controls
Lighting systems and controls
Electrical Systems

Renewable Energy Systems

QI WIN|F-

4. Selection process

The vendors of energy efficient building products shall be empanelled subject to the following
requirements:

1. The products should be meeting the minimum requirement (individualy or while
combined/layered/modular) of Energy Conservation Building Code 2017 / Energy
Conservation Building Code — Residential (ENS Part-1 and Part-2) published by Bureau of
Energy Efficiency.

2. The products listed in the Energy Efficient Building Materials directory (BMDI) of Bureau
of Energy Efficiency or Green certified products (GRIHA, Green Pro, etc.). The products do
not meet this requirement may also be selected by EMC subject to submission of test
certificates from accredited bodies.

The reference for the Energy Conservation Building codes are asfollows.

Sl Code Document Link
No.
1 ECBC 2017 https://beeindia.gov.in/sites/default/filess BEE _ECBC%202017.pdf

2 Eco- https.//www.beeindia.gov.in/sites/defaul t/fileECBC_BOOK_Web.p
NiwasSamhita - | df

(Part 1- Building
Envelope)

3 Eco- https.//beeindia.gov.in/sites/defaul t/files/EN S%202021. pdf
NiwasSamhita -
(Code Compliance
and Part-I1:
Electro-
Mechanical  and
Renewable Energy
Systems)

Those vendors who are interested and desirous to get empanelled may submit their response,
relevant details and documents and register in the Save Energy Mart (savenm.in) managed by EMC.
The EEBP approved by EMC shall be displayed in the Save Energy Mart.
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Save Energy Mart

‘Save Energy Mart’ portal, abbreviated as ‘Savenm’ portal, is an e-marketplace website devel oped
by the Energy Management Centre - Kerala (EMC) as part of its drive to distribute energy efficient
products across 140 legidlative constituencies in Kerala. Through the website, EMC empaneled
vendors can display their energy efficient products to the public. The public can place interest on the
products available in the portal and purchase the products through the nearby Urjamithra centres.

5. PERIOD OF EMPANELMENT:

The period of empanelment is envisaged up to Three Y ear from the initial date of empanelment. The
energy efficient building products approved by EMC shall be displayed in Save Energy Mart until
the completion of certification period or completion of empanelment period whichever is earlier.
After the expiry of normal validity period, all the vendors are required to re-register submitting al
the necessary documents. Vendors should apply for Re- Empanelment at least 3 months prior to
expiry of validity of existing empanel ment.

6. GENERAL GUIDELINES

5.1 This Vendor Empanelment is intended for capturing data on various aspects pertaining to
categories as specified earlier. Vendors are requested to go through the guidelines carefully
& fill up al the information asked for with relevant supporting documents / evidence.

5.2 Vendor shall EMC vendor shall register in the “Save Energy Mart” portal(savenm.in)
managed by EMC-Keralafor this empanel ment.

5.3 After registration in Save Energy Mart portal, the vendor shall submit the request in
prescribed form attached as Annexure-A“REQUEST FOR VENDOR EMPANELMENT ”
as scanned copy to emck @ker alaener gy.gov.inand cc to eevendor s@ker alaener gy.gov.in
from the official emalil ID.

5.4 The procedure for vendor registration, product adding, payment of registration fee and
empanelment fee and empanelment process is provided in the ‘Help” menu in “Save Energy
Mart” portal.

5.5 Vendor may note that incomplete applications are liable to be reected. Further
communication soliciting additional information may be given by EMC in case of minor
omissions of data/documents. The vendors hall been listed as empanelled vendor with EMC
only if they fulfil the specified requirements as given in Table 1.

5.6 EMC reserves the right to accept or reject the application for empanelment without
indicating the reasons. All disputes arising out of or in anyway connected with this
empanelment shall be deemed to have arisen at Thiruvananthapuram and only courts in
Thiruvananthapuram shall have jurisdiction to resolve the same.

5.7 Vendor Empanelment Fee: Interested vendor is required to download the documents from
EMC’s website: www.keralaenergy.gov.in. The “Request For Vendor Empanelment” shall
be submitted in the prescribed format through email and will be considered for
Empanelment of vendor only if it is accompanied with a proof for online transaction of
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required non refundable application fee of Rs. 2000/- plus GST as applicable. The details of
fee payment shall be entered at the time of registration in Save Energy Mart also. After the
verification of documents submitted by the vendors in the Save Energy Mart portal, the
selected vendors shall pay Rs. 10,000/- plus GST as applicable as empanelment fees for
completion of empanelment process. The account details for online transaction as given
below.

NAME: DIRECTOR, ENERGY MANAGEMENT CENTRE-KERALA.
BANK: STATE BANK OF INDIA

SBA/C: 67084840014.
IFSC: SBINO070268.

BRANCH: ENGINEERING COLLEGE -KULATHOOR

7. VENDOR EMPANELMENT PROCESS

Based on the information provided by the Vendor in various Sections of “Request For
Vendor Empanelment”, The empanelment process will consist of capturing the vendors
credential comprising:

I. Organizational structure

ii. Thedetails of energy efficient building products and the lowest supply rate for each
product at Urjamithra centres.

iii. Preferred  Urjamithra centres for the distribution  of Energy Efficient
appliances/equipment

If required, EMC will aso carry out verification of the credentials and assessment of capacity
and capability of the vendor. Based on the Vendor Empanelment Process, EMC reserves theright
to assign class of the category applied for. It may be noted that getting registered underthe
Vendor Empanelment process shall not be construed to mean that the vendor is deemed meeting
Qualification Requirements for the various tenders of EMC.

8. CLARIFICATION

Any clarification with respect to Vendor Empanel ment may be obtained from:

The Director,

Energy Management Centre - Kerala,

Sreekrishna Nagar, Sreekariyam P O Thiruvananthapuram -695017
Phone: 0471-2594922, 2594924

Email: eevendors@keral aenergy.gov.in

For further information the mobile no:9400068323 may be utilized.
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Annexure-A
FORM: REQUEST FOR VENDOR EMPANELMENT
(To be printed on supplier letter head)
Ref. NO.o...oeie Date:.....cccovvvieiirne
To
TheDirector,

Energy Management Centre
Sreekrishna Nagar, Sreekaryam P O
Thiruvananthapuram- 695017

Email : emck @ker alaenergy.gov.in

Subject: Application for Vendor Empanelment for Energy Efficient Building Products
in the State of Kerala

Sir,
We hereby submit our application for Request for Vendor Empanelment with Energy
Management Centre, for the following category:

1 Category [... oo seere e ]
2. Caegory [... cocmreeriereeseeiesee s ].
3. Caegory [... ccocmrverrriereeresee s ]

(** Vendor can add any number of appliances/equipment by adding additional rows)

As mentioned in General Guidelines, we have provided our application through online
application form. We have carefully perused the Eol Document and we hereby give our
acceptance to the procedure adopted by EMC for Vendor Empane ment.

Further, in support of our Request for Vendor Empanelment, the registration details as sought
in ‘Save Energy Mart’ duly filled up. We confirm that all the requisite information/ details/
data/ documents as per EOI.

Our registered email ID in the ‘Save Energy Mart’ IS
. and the registered mobile number
S et ettt e e . The contact person for the future

communications for thisproject shall be ...

We understand that as per the stipulations of Eol Document, our application will be
considered for Empanelment only if it is accompanied with proof of the required application
fee, Rs. 2,000/- (Rupees Two Thousand Only) plus GST as applicable.

Name and branch of Issuing Bank: .............coiiiiiiiii e

TransactionID: ...ooove i Transaction Date: oo,
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As mentioned in General Guidelines, we have provided our application through *Save Energy
Mart’ portal. We have carefully perused the Eol Document and we hereby give our
acceptance to the procedure adopted by EMC for Vendor Empanel ment.

We aso understand that EMC reserves the right to withhold our application for
Empanelment, issue Bidding Documents to any Registered Vendor, and aso annul the
Empanel ment process without assigning any reasons whatsoever.

We also understand and accept that the Management Information System(MIS) may be
generated by EMC for the purpose of vendor empanelment and EMC may utilize this MIS
accordingly.

We shal submit additional clarifications/information/details/data/ldocuments whenever
sought for by EMC. We also understand that during this Vendor Empanelment process, EMC
may verify our credentials by contacting/visiting our clients/ customers/ bankers as well as
our offices/ workd/ facilities.

We hereby certify that all the documents/information and data furnished by us with regard to
Vendor Empanelment are true and complete to the best of our knowledge. In case of any
changes/variation, the same shall be immediately brought to the notice of EMC. We
understand that EMC shall cancel the Empanelment of any vendor which submits false
particul ars/fake documents for securing enlistment and take appropriate action, as deemed fit
by EMC, against such applicants/vendor.

Thanking you,

Y oursfaithfully.

Date: .o



